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BEFORE SCHOOL MATTERS
PROGRAM ASSISTANT

QUALIFICATIONS:

Individual must have 1-2 years experience working with youth grades K-5. The individual must possess an understanding of academic enrichment and high quality out of school time programs. Individual must possess a high school diploma. Bilingual/Spanish speaking is a plus.  

JOB DESCRIPTION:

Under the supervision of the Site Coordinator, the Program Assistant will provide guidance and support to students during the Before School Matters program. The Program Assistant will facilitate activities and provide positive interaction with students as well as encourage youth to engage in activities and programming. In addition, the Before School Matters Program Assistant will support a team atmosphere with other students to create a safe, fun, and educational experience for students in Before School Matters.

HOURS:

Part-time, September to June
Monday through Friday
Program runs every day that school is in session
Assistants work 1.75 to 2.25 hours per day depending on site and late start schedules

PRIMARY DUTIES:

· Provide supervision and facilitation of the Before School Matters programming and activities.
· Organize and setup necessary supplies for program activities.
· Create a positive environment and engage students in activities on a daily basis.
· Observe necessary precautions to ensure the safety of program participants and provide a professional environment.
· Supervise and monitor the behavior of the students.  Enforce rules and regulations and apply appropriate disciplinary measures as needed.
· Communicate effectively with Before School Matters Activities Leader and other BSM staff, day school teachers, and the Site Coordinator as it relates to program/activities, operational structures, and student behavior.
· Attend mandatory staff meetings
· All other duties as assigned by supervisor

How To Apply:  Email Jill Grambow at grambowj@mjsd.k12.wi.us and attach a resume
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SMART THINKING.





